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® Microsoft AppSource Search: Claude for Microsoft 365 o
ADD-IN RUNS IN
Claude for Microsoft 365 Excel on the web, Windows, Mac

Sign in later with your Claude account: Pro, Max, Team or Enterprise. e
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Insert
Claude for Microsoft 365 .
Data
Open the add-in. The Claude sidebar opens next to your sheet.
Review
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® Claude for Excel sales_g3.xlsx open

®

Which region's sales dropped this month, and by how much?

Cite the cells.

O North fell 18%, from 240,000 to 196,800. Sales!D2 e

Region Sep Oct Change o
North 240,000 196,800 -18%
South 180,000 189,000 +5%
East 150,000 154,500 +3%
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@ Claude for Excel

Find the source of the #REF! error in the Summary tab and fix it.

O Summary!C8 points to a column that was deleted from Sales. o

« Old: =SUM(Sales!#REF!)
« Fix: =SUM(Sales!C2:C4) e
« C8 now shows 540,300. e
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® Claude for Excel

Change the discount from 10% to 15% and update dependent calculations.

O Only B2 changed. Every formula is the same, the rest recalculated. e

Cell Before After
Discount (B2) o 10% 15%

Net price EGP 180 EGP 170
Revenue, 1,000 units e EGP 180,000 EGP 170,000
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@ Claude for Excel

Sort the Sales tab by Oct, highest first, and add a pivot table

of sales by region on Sheet2.

O Sorted. Sheet2 A1:D6 already has data. Overwrite it? o

e Confirm e

e Cancel, use a new sheet
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® Claude for Excel PowerPoint connected o

®

Put the region table and a bar chart on slide 4 of my open deck.

O Done. Slide 4 has the table and a bar chart, North highlighted. (@)

Slide 4 - Region Oct Change
North 196,800 -18%
South 189,000 +5%
East 154,500 +3%
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. Which region's sales dropped this month, and by how much? Cite the cells.
. Walk me through how the total in Summary!C8 is calculated.

. Find the source of the #REF! error in the Summary tab and fix it.

. Change the discount from 10% to 15% and update dependent calculations.

. Sort the Sales tab by 0Oct, highest first, and add a pivot table

of sales by region on a new sheet.

. Highlight in red any region that fell more than 10%.
. Put the region table and a bar chart on slide 4 of my open deck.
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https://claude.com/docs/office-agents/excel Anthropic, Claude for Excel (2026-10-28) .1

https://claude.com/docs/office-agents/work-across-apps Anthropic, Work across apps (2026-10-28) .2
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